
     

  

  

  

Academic Credit Internship DocuSign Process 

Student Role 

You are the first step in getting your academic credit internship approved! Once all parties have 
signed their part of the document, you will receive a final copy of the full packet for your 
records. 

Stages of Approval 

1. Student 
2. Advisor 
3. Employer 
4. Faculty 
5. Department Chair 
6. Assistant Dean 

Section 1 



  

 

Section 2 

Choose the course. 

Choose the term. 



 

     

  

      

Section 3 

Section 3a: If you already have secured an internship. 

Section 3b: If you have not secured the Internship. 

**You should not be filling out this document** 



 

 

Please complete entire section. 

Section 3c 

If yes, add the faculty supervisor. 



  

       

         
 

 

 

Section 3c.1, If you have not secured an internship, but you have meet with your Advisor. 

If you have not secured an internship, you should NOT be filling out this form.  

Section 3c.2, If you have NOT secured an internship ,and you have NOT meet with your Faculty 
Advisor, you should not be filling out this form.  



    

Section 4 

Review your information. 



 

     

  

Section 5 

If yes, add the information required and submit. 

If no, submit. 



   

    

   

    

 

 

 

 

You are almost finished! 

Agree with the electronic records and signature then click "CONTINUE". 

Click "START". 

You will be prompted to sign the document electronically. 

Create a signature. 



  

        

 Click "FINISH". 

Congratulations, you have successfully submitted your internship packet for review! 


